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REGION X % w—-—-7
DIVISION OF CAGAYAN DE ORO CITY

Office of the Schools Division Superintendent

27 Oct 2025

DIVISION MEMORANDUM
No. 971  s.2025

ADDENDUM TO DIVISION MEMORANDUM NO. 915, S. 2025 - INVITATION TO

THE 3RD MAGITING ECO-CULTURAL TRAIL RUN

TO: Concerned Teaching & Non-Teaching Personnel

This Division

Relative to Division Memorandum No. 915, s. 2025, titled “Invitation to the 3rd
Magiting Eco-Cultural Trail Run,” this addendum is hereby issued to inform all
concerned that participants to the said activity shall be entitled to Service
Credits/ CTO pursuant to DepEd Order No. 53, s. 2003, and other related
issuances.

The granting of service credits is in recognition of the participants’ active
involvement and attendance during the wellness break, as the event aligns with
DepEd’s advocacy for promoting physical wellness, camaraderie, and holistic well-
being among teaching and non-teaching personnel.

Claiming of service credits shall be subject to the usual documentary
requirements and approval process as prescribed by existing DepEd guidelines.

All other provisions stated under Division Memorandum No. 915, s. 2025
remain in full force and effect.

For information and guidance.

ROY ANGELO E. GAZO
Schools Divisign Superintendent

DM-089-SGOD-SMN-AMSF/ Addendum to DM915,s.2025
October 27, 2025
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MEMORANDUM
OULLA-2025- <147

FOR : ALL REGIONAL DIRECTORS
ALL SCHOOLS DIVISION SUPERINTENDENTS

/WTHERS CONCERNED

EMON RAY L. JAVIER

FROM

EATRICE N. JOSE
Undersecretary for Legal and Legislative Affairs

y. V., Office «

SUBJECT : THIRD SUPPLEMENTAL GUIDELINES FOR DEPARTMENT OF
EDUCATION (DEPED) ORDER NO. 021, s. 2025

DATE B AR -

vl

On 18 July 2025, the Office of the Undersecretary for Legal and Legislative Affairs (OULLA) issued
the Implementing Guidelines of DepEd Order No. 021, s. 2025, outlining its functional
supervision over matters with legal implications across DepEd’s regional and division offices.
These were later amended on 6 August 2025 to streamline document transmittal via a Google
Forms-based system, to reiterate proper submission protocols, and to address confidentiality
concerns.

Following these issuances, OULLA has since identified certain documents that fall outside its
functional supervision and therefore no longer require its review.

Accordingly, this Third Supplemental Guidelines, hereto attached as “Annex A", is issued to
clarify the exclusion of Deeds of Donation, pertinent real property matters under the jurisdiction
of other DepEd’s offices, agreements governed by standard templates, and school-to-school
contracts from OULLA’s review. For case of reference and uniform implementation, standard
templates and related forms corresponding to the aforesaid documents are likewise enclosed.

All Regional Offices and Schools Division Offices are hereby directed to observe strict compliance
set forth in the Third Supplemental Guidelines for the proper submission of documents for legal
review.

For questions or clarifications, please coordinate with Ms. Jerlene de Sola of OULLA through
email at oulla_regionalu deped.gov.ph, or through telephone number 02-8637-4611.
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“ANNEX A”

THIRD SUPPLEMENTAL GUIDELINES FOR DEPED ORDER NO. 021, 5. 2025, ENTITLED,
“FUNCTIONAL SUPERVISION OF THE OFFICE OF THE UNDERSECRETARY FOR LEGAL
AND LEGISLATIVE AFFAIRS (OULLA) OVER LAWYERS OF THE DEPARTMENT OF
EDUCATION STATIONED AT REGIONAL AND DIVISION OFFICES™

BACKGROUND

On 18 July 2025. the Office of the Undersecretary for Legal and Legislative Affairs (OULLA) issued the
Implementing Guidelines (Guidelines) of DepEd Order No. 021, s. 2025 relative to OULLA’s exercise of
functional supervision over matters with legal implications across all regional and division offices.

Thereafter, on 6 August 2025, OULLA issued the Amended Guidelines (Amended Guidelines) of Depl-d
Order No. 021. s. 2025 to streamline the transmittal of documents through a Google Forms-based system. to
reiterate proper submission protocols for legal review and clearance, and to address privacy and non-
disclosure concerns in submissions from Regional Offices (ROs) and School Division Offices (SDOs).

Since the issuance of the Guidelines and its amendments, OULLA has identified specific documents which
fall outside its functional supervision and therefore do not require its review. Accordingly. this Third
Supplemental Guidelines is issued to clarify the exclusion of Deeds of Donation. pertinent real property
matters under the jurisdiction of other Department of Education (Depkd) offices. agreements governed by
standard templates. and school-to-school contracts from OULLA’s review.

EXCLUSIONS FROM OULLA’S REVIEW AND CLEARANCE

a. Deeds of Donations
Donation of land is subject to Sites Tithing Office (STO)'s processes, while the donation of school
buildings is subject to the process of the Education Facilities Division (EFD) under the Human Resources
and Organizational Development (HROD) strand.
With regard to donations of personal properties. OULLA deems it more appropriate to entrust their review
to the lawyers of ROs and SDOs considering the urgency of donations and the necessity for prompt

execution.

For case of coordination. the contact details of the concerned offices are provided beiow:

: Office ~ Contact Information
| Sites Titling Office | sto‘adeped.gov.ph S
L <Ll e P L e S B R e S
| Education Facilities Division [ (02)8638 - 7110 0r |
Lo |efdod@deped.gov.ph AT

b. Documents Pertaining to the Titling of Non-School Properties

The titling of non-school properties properly falls under the mandate and functional jurisdiction of the
Real Estate and Property Management Oftice (REPMO). Accordingly. documents and processes related
to such titling are more appropriately handled by said Office.

Given that the review and clearance of these documents pertain to REPMO's functions. the same shall no
longer be subject to OULLA’s review and clearance.




For ease of coordination. the contact details of REPMO is provided below:
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COffice | Contact Information

e gy e iy

{ Real Estate and Property Management Office | oua.repmoa@deped.gov.ph g |

c. Agreements Governed by Standard Templates

i

Waork Immersion Contracts

Depkd 1ssued Depld Order No. 30, s. 2017 entitled. “Guidelines for Work Immersion™ which
serves as the basis for the implementation of work immersion in all Senior High Schools.

This issuance prescribes the specitic obligations and requirements necessary to facilitate the
effective conduct of the work immersion program with partner institutions and provides a
standard Memorandum of Agreement (MOA ) template (Enclosure ).

Separately. DepEd and the Commission on Higher and Education (CHED) jointly issued Joim
CHED-DEPED Memorandum Circular No. 1. s. 2021 entitled. “Policies and Guidelines on the
Deployment of Pre-Service Teachers for Field Study and Teaching Internship.” which governs
practice teaching and field study of pre-service teachers. This issuance outlines the obligations
and requirements for the implementation of the Program and includes a standard MOA template
{Enclosure 2).

In view of the foregoing. OULLA shall no longer conduct legal review of MOAs involving
work immersion or the deployment of pre-service teachers for field study and teaching

- internship. The lawyers of ROs and SDOs are hereby reminded to adhere strictly to the pertinent

iii.

policy issuances and to utilize the prescribed MOA tempiates.
Memorandum of Agreement for the Adopt-a-School Program

Under the Adopt-a-School Program. a MOA specifying the details of the adoption shall be
entered into between the adopting entity and the head of the school concerned. Considering the
time-sensitive nature of the transactions and the closer coordination between the field offices
and the adopting entity, OULLA deems that its legal review is more appropriately vested in the
lawyers ot the ROs and SDOs.

To guide all lawyers in the preparation and execution of the Adopt-a-School MOA. the standard
MOA is attached herein for reference (Enclosure 3). Lawyers in the ROs and SDOs are hereby
directed to observe the provisions therein and as far as practicable. to apply the same to al!
Adopt-a-School agreements. All MOAs shall be reviewed in accordance with Republic Act
(RA) No. 8525, DepEd Order No. 2, s. 2014, and Bureau of Internal Revenue. Revenue
Regulations 013-2025.

Memorandum of Agreement for the Operation and Management of School Canteens

DECS Order No. 95, 5. 1998 prescribes the revised implementing guidelines for the turnover
of canteens to teachers” cooperatives. Pursuant thereto. a MOA is executed to specify the terms
and conditions governing the operation and management of DepEd canteens by the teachers’
cooperatives.

Since the said Order provides for a standard template for the MOA (Enclosure 4). OULLA shall
no longer conduct a legal review of the same. The lawvers of the ROs and SDOs are reminded



Iv.

to be guided by and strictly adhere to the provisions of DECS Order NO. 95, 5. 1998. as well
as RA No. 6938. otherwise known as the “Cooperative Code of the Philippines.”

d. Contracts of Service of Personnel

Pursuant to Item [l of the Implementing Guidelines of Depkd Order No. 021, s. 2025, as amended.
issuances and releases addressed to and concerning personnel within Depkd are outside the scope of
OULLA's functional supervision.

ENCLOSURES

The applicable Enclosures shall be anached and uploaded in the Google Form.

| Enclosure Number | Deseripion |

SO ———— —

|

. _Enclosure | it MOA for Work Immersion

' Enclosure 2 ; MOA for Deployment of Pre-Service Teachers for Field |
| _Study and Teaching Intemnship |

Enclosure 3
i Enclosure 4

Sample MOA Template for Adopt-a-School

4
i

GENERAL REMINDERS

While specific documents have been excluded from OULLA’s legal review and clearance, the lawvers of
ROs and SDOs are expected to exercise sound discretion in determining their validity. compliance with law
and policy. and overall propriety in light of DepEd’s best interests.

OULLA reserves the right to amend these Guidelines and where circumstances warrant, to direct lawyers in
ROs and SDOs to elevate any matter or document to OULLA for appropriate action. Strict adherence to the
applicable laws. issuances, and prescribed templates is required to ensure uniformity, compliance. and the
protection of DepEd and its stakeholders.

For your information and immediate compliance.




